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Important Notes (Please note that incomplete forms will not be accepted and in such instance, consent 
will not be granted)

a) The introduction of the Tram system in Edinburgh has highlighted the need to make all developers and 
contractors aware of the restrictions which will be introduced, to safeguard the route and protect the 
overhead line equipment and underground services.
As well as the existing functioning route, the route extending to Newhaven is being protected for future 
works.
If you intend carrying out work on or near one of the streets listed in Appendix A, please contact the local 
roads engineer for the area who will be able to advise you further.

b) Please note that a minimum period of notice is required for permit processing and that this timescale 
may increase if a site meeting is required. Notice periods for different types of permit are shown below.  
It is in the public interest that the authority must process your application before it can be granted.  The 
time to process your application will vary depending on the complexity of the proposal and so the 
Council cannot give a general timescale for approvals. You must wait until the Council has formally 
approved your application before proceeding.

c) You must keep the Council informed of the actual start and completion dates and any changes to your 
proposed dates. Failure to do so may lead to a fine. Please see below for details of your responsibilities 
to update the Council.

d) Applications are unlikely to receive favourable consideration for siting structures on busy roads, traffic 
sensitive routes, at junctions, adjacent to pedestrian crossing points or where traffic signs will be 
obstructed etc.

e) Applications for common repair work must include written evidence from the client that accommodation 
cannot be found on site or in the building undergoing operations.

f) Applications will normally only be granted for huts/portable cabins/containers of size up to 2.44m (8ft) 
wide, where the carriageway width permits.

g) Consideration will not normally be given to placing huts/portable cabins/containers on footways.

h) Occupation for materials surplus to operational requirements will not be permitted and must be removed 
immediately from the site.

i) Consideration will be given for occupation remote from the operational site. In cases where the building 
frontage is too limited to allow practical occupation along the frontage the maximum distance which will 
be permitted extending beyond the frontage will be 5m. Adjacent residents must be consulted to ensure
there are no objections, and a signed undertaking must be given on the application form to confirm that 
consultation with adjacent residents has taken place, and there are no objections.

j) As each site is unique you may wish to consult a Roads Officer (see contact numbers at the foot of this 
page) regarding feasibility and any relevant conditions which may apply.  Any special conditions applied 
to the consent must be included in the final construction.

k) Each application must also show the positions of exposed apparatus, street furniture and lighting in the 
area to be occupied and the plan must be sent by Recorded Delivery to the Public Utility Services and 
the relevant Recorded Delivery slips must be attached to your application. The plans relevant to your 
application must be signed and stamped as having been approved by the Public Utility Services. Please 
note that Scottish Water, as of 30 October 2014, no longer stipulate this as a requirement.

l) If you propose to work out with 0700hrs to 1900hrs Monday to Saturday and your works are likely to 
generate noise, you must contact the City of Edinburgh Council’s Noise Abatement Team on 0131 529 
3030. (email: asknoise@edinburgh.gov.uk).

m) Applicants will be required to check for any underground structures (such as cellars) to ensure that these 
are not adversely affected by the proposed road occupation.

n) The applicant will be responsible for any defects, which arise within one year of completion, or any 
resultant public liability from the dates the works commence.
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o) Consent is granted for the areas of occupation as detailed with this application.  The parking of private 
vehicles within the area/areas granted  is not permitted

p) If  the works affect the operation of an existing bus stop, a temporary bus stop can be obtained by 
contacting:- BSI Department, Lothian Buses, Annandale St, Edinburgh, EH7 4AZ.  Phone 0131 475 
0254 (Ansaphone)

Please note that Lothian Buses will initially require 7 days’ notice for providing this facility, followed by 24 hrs 
notice to confirm the specific time required.




















